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Staff wellbeing

• There will be no whole school Staff meetings until further notice.  

• Staff meetings will only take place if/when essential. Teams will be used for online meetings as 
needed. 

• Year group meetings will respect social distancing. 

• We will continue to remove expectations beyond the school day.

• Staff led clubs will not start until further notice.

• We will encourage staff to work from home if applicable such as non contact time PPA/CPD etc. 

• We will stagger assessment of academic subjects and children’s wellbeing and social and mental 
health during this time.

• We will talk through the curriculum with staff regarding the subjects that need greater emphasis.

• We will be aware of high priority learning and when this will be targeted over time.

• We will make time for all staff to have the opportunity to talk to senior leaders about their 
personal situation and concerns. 

• We will make sure that all staff have access to supervision. 

• We will regularly remind staff of the internal support plan/system that is in place.



• Essential measures will include:

• a requirement that people who are ill stay at home. 

• All children will be reminded to tell an adult if they feel unwell. This will be reminded 
throughout.

• robust hand and respiratory hygiene will be in place at all times for all people.

• enhanced cleaning arrangements including cleaning materials for all class bases and training in 
how to use this safely. Updates regarding cleaning to be given through the site team.

• records of who has visited the school at all times – visitors to continue to be restricted to 
essential only. Headteacher to approve all planned visitors to school. 

• formal consideration of how to reduce contacts and maximise distancing between those in school 
wherever possible and minimise potential for contamination so far as is reasonably practicable.

• How contacts are reduced will depend on our circumstances and will (as much as possible) 
include:

• grouping children together in class bases – lessons will not use cross class groupings or setting.

• avoiding contact between year groups – break and lunch times will be staggered.

• arranging classrooms with forward facing desks (where appropriate to do so)

• staff maintaining distance from pupils and other staff (where appropriate to do so) 



• Prevention

• We will:

• 1) Minimise contact with individuals who are required to self-isolate by ensuring they do not attend the school.

• 2) Ensure face coverings are used in recommended circumstances – all communal areas of school by all staff 
not exempt.

• 3) Ensure everyone is advised to clean their hands thoroughly and more often than usual.

• 4) Ensure good respiratory hygiene for everyone by promoting the ‘catch it, bin it, kill it’ approach.

• 5) Maintain enhanced cleaning, including cleaning frequently touched surfaces often, using standard products 
such as detergents.

• 6) Consider how to minimise contact across the site and maintain social distancing wherever possible.

• 7) Keep occupied spaces well ventilated – CO2 monitors are in place across the school.

• 8) Ensure individuals wear the appropriate personal protective equipment (PPE) where necessary.

• 9) Promote and engage in asymptomatic testing, where available.

• 10) Promote and engage with the NHS Test and Trace process if contacted by them.

• 11) Manage and report confirmed cases of coronavirus (COVID-19) amongst the school community to public 
health. 

• 12) Contain any outbreak by following local health protection team advice. 

• At all times the Local Authority Standard Operating Procedures (SOP) will be followed. 



Prevention

1. Minimise 
contact with 
individuals who 
are required to 
self-isolate by 
ensuring they 
do not attend 
the school

If a pupil is displaying symptoms and is awaiting collection:

• they should be moved, if possible, to a room where they can be isolated
behind a closed door, depending on the age and needs of the pupil, with
appropriate adult supervision if required

• a window should be opened for fresh air ventilation if it is safe to do so

• if it is not possible to isolate them, move them to an area which is at least 2
metres away from other people

• if they need to go to the bathroom while waiting to be collected, they should
use a separate bathroom if possible - the bathroom must be cleaned and
disinfected using standard cleaning products before being used by anyone
else

• personal protective equipment (PPE) must be worn by staff caring for the pupil
while they await collection if a distance of 2 metres cannot be maintained
(such as for a very young child or a child with complex needs) - more
information on PPE use can be found in the safe working in education,
childcare and children’s social care settings guidance.



Prevention

1. Minimise 
contact with 
individuals who 
are required to 
self-isolate by 
ensuring they 
do not attend 
the school

In an emergency, call 999 if someone is seriously ill or injured or their life is at risk.

Anyone with coronavirus (COVID-19) symptoms should not visit the GP, pharmacy,
urgent care centre or a hospital, unless advised to.

The individual should not use public transport if they are symptomatic. If arranging
their return to their family home to isolate, school will follow advice on transport
arrangements in the safe working in education, childcare and children’s social care
settings guidance. 

Public Health England (PHE) has good evidence that routinely taking the
temperature of pupils is not recommended as this is an unreliable method for
identifying coronavirus (COVID-19). 
School will not be taking the temperature of pupils.



Prevention

2. Where 
recommended, 
use of face 
coverings in 
schools

Face coverings should be worn in all communal areas of school.

Children in primary school do not need to wear a face covering.

Transparent face coverings, which may assist communication with someone who relies on lip 
reading, clear sound or facial expression to communicate, can also be worn. There is currently 
very limited evidence regarding the effectiveness or safety of transparent face coverings, but 
they may be effective in reducing the spread of coronavirus (COVID-19) than not wearing a 
face covering at all.

Those who rely on visual signals for communication, or communicate with or provide 
support to such individuals, are currently exempt from any requirement to wear face 
coverings in schools or in public places.

Face visors or shields should not be worn as an alternative to face coverings. They may 
protect against droplet spread in specific circumstances but are unlikely to be effective in 
reducing aerosol transmission when used without an additional face covering. They should 
only be used after carrying out a risk assessment for the specific situation and should always 
be cleaned appropriately. 



Prevention

2. Where 
recommended, 
use of face 
coverings in 
schools

Exemptions 

Some individuals are exempt from wearing face coverings. 

This applies to those who: 

• cannot put on, wear or remove a face covering because of a physical 
impairment or disability, illness or mental health difficulties 

• speak to or provide help to someone who relies on lip reading, clear 
sound or facial expression to communicate 

The same exemptions will apply in education and childcare settings and you 
should be sensitive to those needs, noting that some people are less able 
to wear face coverings and that the reasons for this may not be visible to 
others.



Prevention

2. Where 
recommended, 
use of face 
coverings in 
schools

Access to face coverings
Due to the increasing use of face coverings in wider society, staff are already likely to have 
access to face coverings.

We do have a small contingency supply available for people who:
• are struggling to access a face covering
• are unable to use their face covering as it has become damp, soiled or unsafe
• have forgotten their face covering

Safe wearing and removal of face coverings
Safe wearing of face coverings requires the:
• cleaning of hands before and after touching – including to remove or put them on
• safe storage of them in individual, sealable plastic bags between use

Where a face covering becomes damp, it should not be worn, and the face covering should 
be replaced carefully. 

Staff may consider bringing a spare face covering to wear if their face covering becomes 
damp during the day.



Prevention

3. Ensure 
everyone is 
advised to clean 
their hands 
thoroughly and 
more often than 
usual

Coronavirus (COVID-19) is an easy virus to kill when it is on skin. This can be done with soap and water 
or hand sanitiser. We will ensure that pupils clean their hands regularly, including:

• when they arrive at the school
• when they return from breaks
• when they change rooms
• before and after eating

We will consider how often pupils and staff will need to wash their hands and incorporate time for 
this in timetables or lesson plans.

Staff working with pupils who spit uncontrollably may want more opportunities to wash their hands 
than other staff.

Pupils who use saliva as a sensory stimulant or who struggle with ‘catch it, bin it, kill it’ may also need 
more opportunities to wash their hands.

We will continue to help pupils with complex needs to clean their hands properly.

Frequent and thorough hand cleaning is now regular practice. We will consider:
• whether we have enough hand washing or hand sanitiser stations available so that all pupils and 
staff can clean their hands regularly
• if we need to supervise hand sanitiser use given the risks around ingestion – skin friendly skin 
cleaning wipes can be used as an alternative
• building these routines into school culture, supported by behaviour expectations and helping ensure 
younger pupils and those with complex needs understand the need to follow them



Prevention

4. Ensure good 
respiratory hygiene 
by promoting the 
‘catch it, bin it, kill it’ 
approach

The ‘catch it, bin it, kill it’ approach continues to be very 
important, so we will ensure that we have enough tissues and 
bins available in the school to support pupils and staff to 
follow this routine. 

As with hand cleaning, we will ensure younger children and 
those with complex needs are helped to get this right and all 
pupils understand that this is now part of how the school 
operates. The e-Bug coronavirus (COVID-19) website contains 
free resources for schools, including materials to encourage 
good hand and respiratory hygiene.

Some pupils with complex needs will struggle to maintain as 
good respiratory hygiene as their peers, for example, those 
who spit uncontrollably or use saliva as a sensory stimulant. 
This should be considered in risk assessments in order to 
support these pupils and the staff working with them and is 
not a reason to deny these pupils face-to-face education.



Prevention

5. Introduce 
enhanced cleaning, 
including cleaning 
frequently touched 
surfaces often using 
standard products, 
such as detergents

In line with the risk assessment and timetabling of the day, we 
have put in place and will maintain an enhanced cleaning 
schedule. This includes:
• more frequent cleaning of rooms or shared areas that are 
used by different groups
• frequently touched surfaces being cleaned more often than 
normal
• cleaning toilets regularly
• encouraging pupils to wash their hands thoroughly after 
using the toilet
• allocating different groups their own toilet blocks where the 
site allows

PHE guidance on the cleaning of non-healthcare settings will 
be followed. This contains advice on the general cleaning 
required in addition to the existing advice on cleaning when 
there is a suspected case.



Prevention

6. Consider how to 
minimise contact 
across the site and 
maintain social 
distancing wherever 
possible

Minimising contacts and mixing between people reduces 
transmission of coronavirus (COVID-19). This is important in all 
contexts, and we will consider how to implement this. We will do 
everything possible to minimise contacts and mixing while delivering 
a broad and balanced curriculum.

The overarching principle to apply will be to reduce the number of 
contacts between pupils and staff. This will be achieved through 
keeping groups separate and through maintaining distance between 
individuals. These are not alternative options and both measures will 
help, but the balance between them will change depending on the:

• pupil’s ability to distance

• layout of the building

• feasibility of keeping distinct groups separate while offering a broad 
curriculum



Grouping children
Consistent groups reduce the risk of transmission by limiting the number of pupils and staff in contact with each other to 
only those within the group.

Maintaining distinct groups that do not mix makes it quicker and easier in the event of a positive case to identify contact 
and to keep that number as small as possible.

When using larger groups, the other measures from the system of controls become even more important to minimise:

• transmission risks
• the numbers of pupils and staff who need to self-isolate

Younger pupils and those with complex needs will not be able to maintain social distancing and it is acceptable for them 
not to distance within their group.

Using small groups can:

• restrict the normal operation of education
• present educational and logistical challenges

We will consider:

• the cleaning and use of shared spaces, such as:

o playgrounds
o dining halls
o toilets

• the provision of specialist teaching and therapies



Grouping children

We have assessed our circumstances and will implement ‘bubbles’ of an appropriate size to achieve the greatest 
reduction in contact and mixing. This will not affect the quality and breadth of teaching or access for support and 
specialist staff and therapists.

Whatever the size of the group, they should be kept apart from other groups where possible. We will encourage pupils 
to keep their distance within groups.  We will try to limit interaction, sharing of rooms and social spaces between 
groups as much as possible.

Both the approaches of separating groups and maintaining distance are not ‘all or nothing’ options and will still bring 
benefits, even if partially implemented.

We will keep pupils in their class groups for most of the classroom time, but also allow mixing in wider groups for:

• specialist teaching
• wraparound care
• Siblings may also be in different groups.

All teachers and other staff can operate across different classes and year groups to facilitate the delivery of the 
timetable and specialist provision. Where staff need to move between groups, they should try and keep their 
distance from pupils and other staff as much as they can, ideally 2 metres from other adults. Staff operating across 
bubbles will only happen when essential.

Try to minimise them number of interactions or changes wherever possible.



Measures within the classroom

• Maintaining a distance between people whilst inside and reducing the amount of time they are in 
face to face contact lowers the risk of transmission. 

• Ideally, adults should maintain 2 metre distance from each other, and from children. It is 
appreciated that this is not always possible, particularly when working with younger children, but 
if adults can do this when circumstances allow that will help. 

• In particular, they should avoid close face to face contact and minimise time spent within 1 
metre of anyone. Similarly, it will not be possible when working with many pupils who have 
complex needs or who need close contact care. These pupils’ educational and care support 
should be provided as normal.

• For children old enough, they will also be supported to maintain distance and not touch staff and 
their peers where possible. This will not be possible for the youngest children and some children 
with complex needs and it is not feasible in some schools where space does not allow. Doing this 
where we can, and even doing this some of the time, will help.

• When staff or children cannot maintain distancing, particularly with younger children, the risk 
can also be reduced by keeping pupils in the smaller, class-sized groups.

• School will make small adaptations to the classroom to support distancing where possible. This 
includes seating pupils side by side and facing forwards, rather than face to face or side on, and 
might include moving unnecessary furniture out of classrooms to make more space. This will be 
reviewed on a class by class basis.



Measures elsewhere

• Groups should be kept apart as much as possible.

• We will be avoiding large gatherings such as assemblies or collective worship with 
more than one year group.

• Movement around the school site will be kept to a minimum. While passing briefly 
in the corridor or playground is low risk, we will avoid creating busy corridors, 
entrances and exits. 

• We will stagger break times and lunch times (and include time for cleaning 
surfaces in the dining hall between groups).

• We will also plan how shared staff spaces are set up and used to help staff to 
distance from each other in each year group. 

• The use of the staff room will be minimised with the restriction of three people at a 
time in place. The staff room will not be available for a break during the day. 



Measures for arriving at/leaving school

• We will have a ten minute window at the start of the school day for all children to 
access the site.

• Drop off points will be staggered around the school site.

• Additional entrance points will be used as required e.g. Year 4 accessing the back of the 
building.

• SLT will be a presence on the playground to ensure that transitions are smooth.

• Parents will not be able to use the main school entrance. All contact with Reception 
should be through email, telephone or the intercom. 

• All classroom doors will open promptly. 



School workforce

• Social distancing measures ended in workplaces on 19 July and the 
government is no longer advising people to work from home.

• The shielding programme has now come to an end and adults 
previously considered CEV should, as a minimum, continue to follow 
the same COVID-19 guidance as everyone else. It is important that 
everyone adheres to this guidance but people previously considered 
CEV may wish to consider taking extra precautions. In some 
circumstances, staff may have received personal advice from their 
specialist or clinician on additional precautions to take and they 
should continue to follow that advice. 



CEV Pupils
• Clinical studies have shown that children and young people, including those 

previously considered to be clinically extremely vulnerable (CEV), are at very low 
risk of serious illness if they catch the virus. The UK Clinical Review Panel has 
recommended that no children and young people under the age of 18 should be 
considered CEV and under-18s should be removed from the shielded patient list. 
The chief executive of the UK Health Security Agency and head of NHS Test and 
Trace has written to parents of these children to inform them.

• Children and young people previously considered CEV should attend school and 
should follow the same COVID-19 guidance as the rest of the population. 
However, if a child or young person has been advised to isolate or reduce their 
social contact by their specialist, due to the nature of their medical condition or 
treatment, rather than because of the pandemic, they should continue to follow 
the advice of their specialist.



Equipment and Resources

• For individual and very frequently used equipment, such as pencils and pens, it is 
recommended that staff and pupils have their own items that are not shared. 

• Classroom based resources, such as books and games, can be used and shared within 
the bubble; these should be cleaned regularly, along with all frequently touched 
surfaces. 

• Resources that are shared between classes or bubbles, such as sports, art and science 
equipment should be cleaned frequently and meticulously and always between 
bubbles, or rotated to allow them to be left unused and out of reach for a period of 48 
hours (72 hours for plastics) between use by different bubbles.

• Outdoor playground equipment should be more frequently cleaned. It is still 
recommended that pupils limit the amount of equipment they bring into school each 
day, to essentials such as lunch boxes, hats, coats, books, stationery and mobile 
phones. Bags are allowed. Pupils and teachers can take books and other shared 
resources home, although unnecessary sharing should be avoided, especially where 
this does not contribute to pupil education and development. Similar rules on hand 
cleaning, cleaning of the resources and rotation should apply to these resources.



Cleaning

• The Cleaning team will be in school every day and at different times to ensure coverage of areas.

• The working hours of the team will be before and after children are on site.

• Additional cleaning of all toilets will be in place and recorded through the site team.

• The Site team will set out additional cleaning of key areas and adapt to changes as areas are used. 

• Yellow cleaning boxes will continue to be available for every classroom. All staff will have access 
to the cleaning materials needed and will have information from the site manager on how to use 
these safely.

• There will be additional cleaning of the main school halls between different groups use. 

• All rooms are to be kept clear to enable cleaning to take place effectively. 

• Checks of areas will be monitored throughout the day by the site team.



PPE

• The majority of staff in education settings will not require PPE beyond what they would normally 
need for their work. PPE is only needed in a very small number of cases, including:

• where an individual child or young person becomes ill with coronavirus (COVID-19) symptoms 
while at schools, and only then if a distance of 2 metres cannot be maintained

• where a child or young person already has routine intimate care needs that involves the use of 
PPE, in which case the same PPE should continue to be used

• we will follow the guidance on safe working in education, childcare and children’s social care for 
more information about preventing and controlling infection, including when, how PPE should be 
used, what type of PPE to use, and how to source it.

• PPE will continue to be available in Green boxes in all areas of school.

• All PPE will continue to be restocked as needed.  



Policies and Procedures
School leaders will ensure that all policies impacted on by coronavirus controls are updated

All staff, pupils and volunteers will make themselves aware of all relevant policies and procedures including, but not limited to, the 
following:

Health and Safety Policy
Infection Control Policy
First Aid Policy
Intimate care policy
Behaviour policy
Staff absence reporting procedures 

All staff have regard to all relevant guidance and legislation including, but not limited to, the following:

The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013
The Health Protection (Notification) Regulations 2010
Public Health England (PHE) (2017) ‘Health protection in schools and other childcare facilities’
DfE and PHE (2020) ‘COVID-19: guidance for educational settings

The relevant staff receive any necessary training that helps minimise the spread of infection, e.g. infection control training

Staff are made aware of the school’s infection control procedures in relation to coronavirus via email

Parents are made aware of the school’s infection control procedures in relation to coronavirus via letter/social media/poster at entrance 
to school – they are informed that they must contact the school as soon as possible if they believe their child has been exposed to 
coronavirus

Pupils are made aware of the school’s infection control procedures in relation to coronavirus via a coordinated programme of delivery. 

Regular briefing issued to staff.

As a result, all staff and pupils are aware of the policies and procedures in place to keep themselves safe in school.



When an individual develops COVID-19 symptoms 
or has a positive test
Pupils, staff and other adults should follow public health advice on when to self-isolate and what to do. They should not 
come into school if they have symptoms, have had a positive test result or other reasons requiring them to stay at home 
due to the risk of them passing on COVID-19 (for example, they are required to quarantine).

If anyone in our school develops COVID-19 symptoms, however mild, we will send them home and they should follow 
public health advice.

For everyone with symptoms, they should avoid using public transport and, wherever possible, be collected by a member 
of their family or household.

If a pupil is awaiting collection, they should be left in a room on their own if possible and safe to do so. A window should 
be opened for fresh air ventilation if possible. Appropriate PPE should also be used if close contact is necessary. Further 
information on this can be found in the use of PPE in education, childcare and children’s social care settings guidance. Any 
rooms they use should be cleaned after they have left.

The household (including any siblings) should follow the PHE stay at home guidance for households with possible or 
confirmed coronavirus (COVID-19) infection.



Asymptomatic testing

Testing remains important in reducing the risk of transmission of 
infection within schools. That is why, whilst some measures are relaxed, 
others will remain, and if necessary, in response to the latest 
epidemiological data, we all need to be prepared to step measures up 
or down in future depending on local circumstances.

Staff should continue to test twice weekly at home, with lateral flow 
device (LFD) test kits, 3 to 4 days apart. Testing remains voluntary but 
is strongly encouraged.

There is no need for primary age pupils to test.



Confirmatory PCR tests

Staff and pupils with a positive LFD test result should self-isolate in line with the 
stay at home guidance for households with possible or confirmed coronavirus 
(COVID-19) infection. They will also need to get a free PCR test to check if they have 
COVID-19.

Whilst awaiting the PCR result, the individual should continue to self-isolate.

If the PCR test is taken within 2 days of the positive lateral flow test, and is 
negative, it overrides the self-test LFD test and the pupil can return to school, as 
long as the individual doesn’t have COVID-19 symptoms.



Admitting children into school

• In most cases, parents and carers will agree that a pupil with 
symptoms should not attend the school, given the potential risk to 
others.

• If a parent or carer insists on a pupil attending our school, we can 
take the decision to refuse the pupil if, in our reasonable judgement, 
it is necessary to protect other pupils and staff from possible 
infection with COVID-19. Our decision would need to be carefully 
considered in light of all the circumstances and current public health 
advice.



Physical activity in schools
• We have the flexibility to decide how physical education, sport and physical activity will be provided while following the measures 

in our system of controls. 

• Pupils should be kept in consistent groups, sports equipment thoroughly cleaned between each use by different individual groups.

• We can hold PE lessons indoors, including those that involve activities related to team sports, for example practising specific 
techniques, within our own system of controls. For sport provision, outdoor sports should be prioritised where possible, and large 
indoor spaces used where it is not, maximising natural ventilation flows (through opening windows and doors or using air 
conditioning systems wherever possible), distancing between pupils, and paying scrupulous attention to cleaning and hygiene. This 
is particularly important in a sport setting because of the way in which people breathe during exercise. 

• External facilities can also be used in line with government guidance for the use of, and travel to and from, those facilities. 

• Where we are considering team sports we should only consider those sports whose national governing bodies have developed 
guidance under the principles of the government’s guidance on team sport and been approved by the government i.e. sports on 
the list available at grassroots sports guidance for safe provision including team sport, contact combat sport and organised sport 
events. 

• Competition between different schools should not take place until wider grassroots sport for under 18s is permitted. We will not 
be taking part in cross school activities until further notice. 

• Refer to: 

• guidance on grassroot sports for public and sport providers, safe provision and facilities, and guidance from Sport England
• advice from organisations such as the Association for Physical Education and the Youth Sport Trust 
• guidance from Swim England on school swimming and water safety lessons available at returning to pools guidance documents 
• using changing rooms safely You can work with external coaches, clubs and organisations for curricular and extra-curricular 
activities. You must be satisfied that it is safe to do. Activities such as active miles, making break times and lessons active and 
encouraging active travel can help pupils to be physically active while encouraging physical distancing.



Music, dance and drama

• We will continue teaching music, dance and drama as part of our school curriculum, 
especially as this builds pupils’ confidence and supports their wellbeing. 

• There may, however, be an additional risk of infection in environments where singing, 
chanting, playing wind or brass instruments, dance or drama takes place. 

• Singing, wind and brass instrument playing can be undertaken in line with this and other 
guidance, including guidance provided by the DCMS for professionals and non-professionals, 
available at working safely during coronavirus (COVID-19): performing arts. 

• School can continue to engage peripatetic teachers during this period, including staff from 
music education hubs. Further information on the music education hubs, including contact 
details for local hubs, is available at music education hubs published by the Arts Council 
England. 



Music, dance and drama
Minimising contact between individuals 

• The overarching objective should be to reduce the number of contacts amongst pupils, and 
between pupils and staff, including for rehearsal and performance. As set out in the system of 
controls, this can be achieved through keeping groups separate (in bubbles) and through 
maintaining social distance between individuals. These are not alternative options. Both 
measures will help, but the balance between them will change depending on the age of pupils, 
the layout of the building, and the feasibility of keeping groups separate from each other while 
offering a broad curriculum. 

• If staff need to move between classes and year groups, they should try and keep their distance 
from pupils and other staff as much as they can, ideally 2 metres from other adults. You should 
take particular care in music, dance and drama lessons to observe social distancing where 
possible. This may limit group activity in these subjects in terms of numbers in each group. It will 
also prevent physical correction by teachers and contact between pupils in dance and drama. 
Additionally, you should keep any background or accompanying music to levels which do not 
encourage teachers or other performers to raise their voices unduly. 

• If possible, use microphones to reduce the need for shouting or prolonged periods of loud 
speaking or singing. If possible, do not share microphones. If they are shared, follow the guidance 
on handling equipment and instruments. 



Music, dance and drama
• Performances 

• We will not host any performances with an audience. We will consider 
alternatives such as live streaming and recording performances, subject to the 
usual safeguarding considerations and parental permission. 

• Singing, wind and brass playing should not take place in larger groups such as 
choirs and ensembles, or assemblies unless significant space, natural airflow and 
strict social distancing and mitigation can be maintained. 

• When planning music provision, we should consider additional specific safety 
measures. There is some evidence that additional risk can build from aerosol 
transmission with volume and with the combined numbers of individuals within a 
confined space. This is particularly evident for singing and shouting, but with 
appropriate safety mitigation and consideration, singing, wind and brass teaching 
can still take place. Measures to take follow in the next sections. Government has 
published advice on safer singing.



SEND
• Some pupils with SEND (whether with education, health and care plans or on SEN support) will need specific help 

and preparation for the changes to routine that this will involve, so teachers and our special educational needs 
coordinator will plan to meet these needs.

• The impact of all these issues may be even greater for those with special needs. Their learning will have been 
impacted as will issues of being or not being in school, managing change, routines and anxieties. There may be 
issues with managing transitions into school and where there is a change of setting.

• Our SENCO will continue to complete individual risk assessments for all EHCP children to identify how they will be 
attending school. These will supplement EHCPs and ISPs where necessary.

• All children requiring additional support will receive this when they are in school. We will continue to meet the 
requirements of EHCPs.

• All children requiring 1 to 1 support through EHCPs will have this in place. 

• All parents will be contacted for conversations regarding each child and the support that they feel would benefit 
them.

• Our Curriculum will continue to be appropriately differentiated so that children feel success and comfortable with 
what is being asked of them.

• The transition to the new year group will be detailed and take the time needed for each child.  

• Routines and Expectations will be shared with children individually including any changes that they might face.



EHCPs

• We will, along with the local authority and health partners (where applicable), work with families 
to co-produce arrangements for delivering all therapies and support that would normally be in 
place for children with EHC plans. 

• There may be times when it becomes more difficult to do so than usual, particularly if children 
and young people are isolating. Decisions should be considered on a case-by-case basis which 
takes account of the needs of, and circumstances specific to, the child or young person, avoiding a 
‘one size fits all’ approach. 

• The statutory duties and timescales remain in place for EHC needs assessments and reviews. At 
all times it is important that these continue to ensure that the child or young person, and their 
parent and carer, is at the centre of the process and can engage with the process in a meaningful 
way. 

• It is important that we co-operate in supporting timely consultations over potential placements 
for September, and in providing families with advice and information where requested. 



Safeguarding

• We will be revising our child protection policy (led by their Designated Safeguarding Lead).

• We will have regard to the statutory safeguarding guidance, keeping children safe in education 
and will refer to the coronavirus (COVID-19): safeguarding in schools, colleges and other providers 
guidance.

• Our Designated safeguarding leads (and deputies) will be provided with time to help them 
provide support to staff and children regarding any safeguarding and welfare concerns and the 
handling of referrals to children’s social care and other agencies where these are appropriate. 

• We will work together to actively look for signs of harm.

• We will communicate with our school nurse for safeguarding and supporting wellbeing, as they 
have continued virtual support to pupils who have not been in school.

• Our pastoral team will be in place to respond to the needs of pupils and staff as they arise.



Safeguarding
• We will provide more opportunities for children to talk about their experiences through quality PSHE 

opportunities.

• We will have a high focus on creating a safe environment for everyone. 

• We will create ‘safe spaces’ for children. 

• We will ensure that all children have access to ‘trusted’ adults who will listen and are able to respond 
effectively.

• We will ensure that all staff, on their return to school, will have received a safeguarding briefing on how to 
respond to disclosures.

• We will be aware that it may take some children a long time to disclose. 

• We will be aware that some, may be revealed through changes in behaviour and other indicators.

• We will not assume that poor behaviour is associated with just being back at school.

• We will be vigilant to the fact that DV may have occurred and that children may have witnessed this. 

• There will be regular contact from the safeguarding team to all staff in school. 

• Our Safeguarding Team will continue to carry out phone calls to families in school.

• Staff will receive an update from our Safeguarding Officer regarding the processes we use and what we 
might pay attention to as the children return.

• A full review of all safeguarding training will take place to ensure that all staff are up to date with thematic 
training modules.



Catering and Lunch
• Our school kitchen will be open and normal legal requirements will apply about provision of food to all pupils who 

want it, including for those eligible for benefits-related free school meals or universal infant free school meals.

• Our kitchen will comply with the guidance for food businesses on coronavirus (COVID-19).

• All children will be back in school and so the Edenred voucher system will stop.

• UIFSM and FSM children will be able to access food from the school kitchen.

• School office will remind all parents of the need to make an application if eligible. 

• A full menu will be available but adapted on a fortnightly basis depending on availability. This will be shared with 
parents and staff.

• Children will be able to access grab bags. 

• The servery will be used by one bubble at a time. 

• Children will be sitting in class bubbles within either hall. The hall will hold the whole year group at one time. 

• Both halls will hold a servery.  

• Halls to be cleaned between year groups. 

• All playgrounds to be used only for outdoor play. 4G Pitch to be incorporated into this. 

• Classrooms to be used for indoor break during poor weather. No crossing between classes in these circumstances. 



Supply and Temporary Staff
• Supply teachers, peripatetic teachers and/or other temporary staff can move between schools. 

• They should ensure they minimise contact and maintain as much distance as possible from other staff as 
is reasonably possible.

• Specialists, therapists, clinicians and other support staff for pupils with SEND should provide 
interventions as usual. 

• We will consider how to manage other visitors to the site, such as contractors, and ensure site guidance 
on physical distancing and hygiene is explained to visitors on or before arrival. Where visits can happen 
outside of school hours, they will. A record will be kept of all visitors.

• We will continue to engage supply teachers and other supply staff if needed. This will be needed if we 
have a shortage of staff available. 

• Supply staff and other temporary workers can move between schools, but we will consider how to 
minimise the number of visitors to the school where possible. 

• Where it is necessary to use supply staff and to welcome visitors to the school such as peripatetic 
teachers, those individuals will be expected to comply with the school’s arrangements for managing and 
minimising risk, including taking particular care to maintain distance from other staff and pupils. 

• To minimise the numbers of temporary staff entering the school premises, we will endeavour to use 
longer assignments with supply teachers and temporary staff working in school. 



Supporting Medical Needs

• All medication to be completed through our Medical Assistant.

• Entrance to the large hall to be used for parents to drop off medication and complete the 
appropriate forms if needed at the start of term. 

• Additional medication to be handed to the Medical Assistant through the main entrance. 

• Medication to be given to appropriate bubbles as needed from the medical assistant. 

• If a child in the setting becomes unwell, the existing guidelines will be followed i.e. the 
child will be removed to a designated isolated space where they can be monitored and 
supported until they are collected by their parents or carers. There will also be a 
designated toilet assigned to children who fall ill. Once the child is collected, both spaces 
will be thoroughly cleaned by a member of staff wearing both gloves and a mask.

• Records of all medication given will continue to be kept. 



Extra-curricular provision

• We will be continuing with breakfast and after-school provision. 

• This provision will be through RB Active Care.

• We will carefully consider how we can make this provision work alongside our wider protective measures, 
including keeping children within their year groups where possible. 

• To support this, the large school hall will be used for children of year group bubbles to be together.

• It may not always be possible to maintain groups being used during the school day. If this occurs we will look to 
use small, consistent groups where possible.

• We will be advising parents to limit the number of different wraparound providers they access, as far as possible. 



Emergency Evacuation
• All evacuation procedures to be followed

• Fire Marshall to ‘sweep’ year group if safe to do so

• Top playground to be used as evacuation meeting point

• Signage to be in place for every class to meet as a bubble

• Distance to be made between class meeting points

• New maps to be given to all staff

• One way system to be used

• Check availability of second space of safety i.e. Thorns Collegiate Academy

• The Emergency plan will be amended. 

• All classes will take part in one emergency evacuation practice in the first half 
term of the year. This will be repeated throughout the year. 



Uniform

• All pupils to follow our uniform policy. This is available on the school website. 

• Uniforms do not need to be cleaned any more often than usual, nor do they 
need to be cleaned using methods which are different from normal.

• We would encourage any parent to contact us with issues regarding following our 
school uniform policy so that we can support as needed.

• On days where children have PE, they are able to come to school wearing their 
PE kit. However, this kit must be suitable to keep them warm throughout the day. 



Attendance
School attendance is mandatory for all pupils of compulsory school age and it is a 
priority to ensure that as many children as possible regularly attend school.

Where a child is required to self-isolate or quarantine because of COVID-19 in 
accordance with relevant legislation or guidance published by PHE or the DHSC 
they should be recorded as code X (not attending in circumstances related to 
coronavirus). Where they are unable to attend because they have a confirmed case 
of COVID-19 they should be recorded as code I (illness).

For pupils abroad who are facing challenges to return, code X is unlikely to apply. In 
some specific cases, code Y (unable to attend due to exceptional circumstances) 
will apply. 



Educational visits

• Educational Visits will be taking place this year.

• Each visit will be reviewed through an individual risk assessment to identify all safety measures.

• Risk assessments will be completed through the school Evolve system.

• All visits will only go ahead following approval from the Headteacher.

• All visits will be planned well in advance.

• All visits will be postponed at the last minute should safety issues arise. 

• This advice will be kept under review. 



Site and Premises

• We do not consider it necessary to make significant adaptations to our site.

• We also do not think we will need to deliver any education on other sites (such as community 
centres / village halls) because class sizes can return to normal and spaces used by more than one 
class or group can be cleaned between use. 

• All of the usual statutory checks will be undertaken to continue to make the school safe. 

• This includes checks of the water system where stagnation can occur due to lack of use, 
increasing the risks of Legionnaires’ disease. 

• In classrooms, it will be important that we have good ventilation, (for example, by opening 
windows).

• A ‘keep left’ system will be in place for all children/staff moving around school.

• One way systems will be deployed in outdoor areas where needed.



Curriculum expectations

• The key principles that underpin our curriculum planning are:

• education is not optional: all pupils receive a high-quality education that 
promotes their development and prepares them for the opportunities, 
responsibilities and experiences of later life.

• the curriculum remains broad and ambitious: all pupils continue to be taught a 
wide range of subjects, maintaining their choices for further study and 
employment.

• remote education, where needed, is high quality and aligns as closely as possible 
with in-school provision: schools and other settings continue to build their 
capability to educate pupils remotely, where this is needed.



Curriculum expectations

• We will continue to teach an ambitious and broad curriculum in all 
subjects from the start of the autumn term, but make use of existing 
flexibilities to create time to cover the most important missed 
content.

• We will be giving prioritisation within subjects of the most important 
components for progression rather than removing subjects. 

• We will consider how all subjects can contribute to the filling of gaps 
in core knowledge, for example through an emphasis on reading or 
writing. 



Curriculum expectations

• As the term develops, substantial modification to the curriculum may be needed.

• Teaching time will be prioritised to address any significant gaps in pupils’ 
knowledge with the aim of returning to the school’s normal curriculum.

• Curriculum planning will be informed by an assessment of pupils’ starting points 
and addressing the gaps in their knowledge and skills, in particular making 
effective use of regular formative assessment (for example, quizzes, observing 
pupils in class, talking to pupils to assess understanding, scrutiny of pupils’ work) 
while avoiding the introduction of unnecessary tracking systems and early testing.



Curriculum expectations
• For children in nursery, teachers will focus on the prime areas of learning, including: 

communication and language, personal, social and emotional development (PSED) and 
physical development. 

• For pupils in Reception Year, teachers will also assess and address gaps in language, early 
reading and mathematics, particularly ensuring children’s acquisition of phonic knowledge 
and extending their vocabulary. 

• We will follow updates to the EYFS disapplication guidance. For nursery settings and 
Reception, we will consider how all groups of children can be given equal opportunities for 
outdoor learning.

• For pupils in key stages 1 and 2, school staff will prioritise identifying gaps and re-establish 
good progress in the essentials of phonics and reading, increasing vocabulary, writing and 
mathematics.

• We will be identifying opportunities across the curriculum so children read widely, and 
develop their knowledge and vocabulary. 

• The curriculum will remain broad, so that pupils are taught a full range of subjects over the 
year. 



Remote Education Support
• When teaching pupils remotely, we will :

• We will be using ‘Satchel One’ as a learning platform should remote education be needed. 

• set work/tasks so that pupils have meaningful and ambitious work each day in a number of different 
subjects

• teach a planned and well-sequenced curriculum so that knowledge and skills are built incrementally, with a 
good level of clarity about what is intended to be taught and practised in each subject

• provide frequent, clear explanations of new content, delivered by a teacher in the school or through high 
quality curriculum resources and/or videos such as Oak National Academy resources

• gauge how well pupils are progressing through the curriculum, using questions and other suitable tasks and 
set a clear expectation on how regularly teachers will check work

• enable teachers to adjust the pace or difficulty of what is being taught in response to questions or 
assessments, including, where necessary, revising material or simplifying explanations to ensure pupils’ 
understanding

• plan a programme that is of equivalent length to the core teaching pupils would receive in school, ideally 
including daily contact with teachers if achievable 



Pupil wellbeing and support

• We will provide more focused pastoral support where issues are identified that individual pupils may need 
help with, drawing on external support where necessary and possible. 

• We will consider supporting the  needs of particular groups that we are already aware need additional help 
(for example, children in need), and any groups we identify as newly vulnerable on their return to school. 

• To support this, teachers will access a range of resources including the MindEdlearning platform for 
professionals, which includes a coronavirus (COVID-19) staff resilience hub with materials on peer support, 
stress, fear and trauma and bereavement.

• We will work with the school nursing service to support the health and wellbeing of our pupils; school nursing 
services have continued to offer support as pupils return to school – school nurses as leaders of the healthy 
child programme can offer a range of support including:

• support for resilience, mental health and wellbeing including anxiety, bereavement and sleep issues

• support for pupils with additional and complex health needs

• supporting vulnerable children and keeping children safe

• We will be vigilant to the needs of all individuals as they return to school and seek out the support they need.



Relationships
• Our curriculum will be structured to encourage regular collaborative learning opportunities. 

• We will ensure that all play is well supervised and well scaffolded. The purpose of play will be clear to all. 

• We will remind children how to play together and give them support to do it. Our PSHE lessons will support 
this.

• We will remind children about the routines and aims of behaviour at this school.

• We will help them to regain their identity and the culture and ethos that comes with it.

• We will use rewards to reinforce messages of being one unit.

• We will continue with the Carrot reward system for all children and introduce individual reward systems 
where needed.

• We will reward examples of Ambition, Belief, Compassion, Pride and Respect for all children.

• We will seek nurture support if needed. 

• We will build in positive relationship work giving children the opportunity to work with each other on a 
regular basis and in creative ways. 

• We will closely observe the relationships of the children in our care and act where we feel individuals need 
further support.



Behaviour

• We will be mindful of SEAT when dealing with behaviours.

• We will consider the reasons for behaviours that challenge us. The child is 
needing or trying to communicate that need.

• Sensory

• Escape

• Attention

• Tangible

• We will support children with their behavioural needs.

• We will be patient and look to ‘redefine the norm’ where needed. This may take 
time and we must all be patient. 

• The stages of our behaviour policy will be clearly communicated to all.


